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1. OBIIME ITOJIOKEHHU A
1.1. Hacrosmee mosokeHHe ompenenseT craryc yueOHOM 1aGopaTOpHH 3J€KTPOHHOTO KOHTEHTA, €ro
OCHOBHBIE 3aJa4M, (QYHKIMH, CTPYKTYpYy, NpPUHLHUIIBI YIPaBJICHHS, MOPAMIOK DPYKOBOJACTBA, a TAKKE
coaepxaHue ¥ (OpMBI B3aUMOOTHOLICHHH C WHBIMH CTPYKTYPHBIMH MOJAPA3JeICHUSIMH U CIIyXOaMu
Axanemun MYBuHT (nanee — Akanemun).
1.2. Hactosmee monoxeHne 00 ydeGHOW m1abopaTOphH 3JIEKTPOHHOrO KOHTEHTAa pa3paboTaHo B
cooTBeTCTBHH ¢ TpynoBeM kozxekcoM P®, denepansupmM 3akoHoM Ne 273-03 or 29.12.2012r. «O6
obpaszoBannu B Poccuiickoit ®enepauuu», ¥ HHEIMH HOPMATHBHBIMH aKTaMH, pEryIHPYIOLIAMHU
NEeATENbHOCTD yueOHO! 1abopaTOpPUH 3JIEKTPOHHOTO KOHTEHTA. '
1.3. Tlonmaoe HanMeHOBaHHe y4yeOHas 1ab0paTOpHUs JIEKTPOHHOTO KOHTeHTa: (nanee — JlaGopaTopus).
1.4. Mecto HaxoxzaeHwue: T. SIpocnasib, yi. CoBerckas, 1. 80
1.5. Crpykrypa
1.5.1 JIabGopaTopusi 3/I€KTPOHHOIO KOHTEHTA HaxOJIUTCS B HEMOCPEICTBEHHOM INOAYMHEHHH
IIpopeKTopa o yuyebHoi pabote.
1.5.2 JIns BBIMONHEHUS y4eOHO-HAYYHO-IIPAKTHIECKHX pabOT MPUBIEKAIOTCS IITATHBIE COTPYAHHUKH,
B TOM YHCJIE Ha YCJIOBUSX BHYTPHBY30BCKOTO COBMECTHTEILCTBA, a TAK)Ke (OPMHUPYIOTCS BpeMEHHbBIE
KOJUIEKTHUBEI, B COCTaB KOTOPBIX MOTYT BXOAMTEH CTYJACHTHI, aCIUPAHTEI, IeJaroruyecKue paboTHUKU
U COTPYIHHMKH aKaJIeMHUH, ApYyruX oOpa3oBaTeIbHbIX, HAYYHBIX, IPOU3BOACTBEHHBIX H KOMMEPUECKHX
OpraHu3alui.
1.6. B cBoeit pesarensHOocTH JlaGopatopmsi pykoBoAcTByeTcs YcraBoM Axanemun, [IpukazamMu u
pacmopsbkeHMsMH pekTopa, [IpaBuiamMu BHYTpeHHEro TpYIOBOrO pacmopsaka H pexuma paboTbl
AxajieMuu, HHBIMH JIOKJIbHBIMH HOPMATHBHBIMH aKTaMH AKaJIeMHH.
1.7. Jlaboparopusi sBIseTCS CTPYKTYpHBIM IOApasfieliecHHeM AKaJeMHH M He 00JagaeT IpaBaMH
IOPUAMYECKOTO JIHIA.

2. IEJIA CO3JAHUS

Lemssmu paboter JlaGopaTopuu SBIAIOTCS:

2.1.KommiekcHas moaiepKka COCTaBHBIX 4acTeil AIEKTPOHHOM HH(OPMAIMOHHO-00pa3oBaTeIbHOM
cpensl akanemud (aanee SMOC) Takux kak: [Topran crynentoB u npenonasareneit, LMS Adobe
Connect Pro Server, MS Office 365, Menuareka akageMuH.

2.2 co3anue y4eOHOro 3JIEKTPOHHOI0 MYyJIbTHMEIUMHOTO KOHTEHTA, OTBEYAIOIIEro 3a1a4aM MOBBIIEHUSA

KayecTBa 00pa30BaTENbHOrO MpoLecca B TEXHOJIOTUAX 3JIEKTPOHHOTO O0Y4eHHs s BBICIIEH IIKOJIBI U

nporpamm [I10, B Tom uucre:

2.2.2 Co3pnanue y4eOHOTO 3JIEKTPOHHOIO KOHTEHTA VI pealu3allii COBMECTHBIX IIPOEKTOB C APYTUMHU
00pa3oBaTebHBIMH YUPEIKIECHHSIMH.

3. BUJAbI AEATEJIBHOCTHU

JlaGopaTopus 3EKTPOHHOTO KOHTEHTA OCYIIECTBIISET CICAYIOLINE BUIBI AEATEIbHOCTH:

3.1.I'pynna 3neKTpOHHOro y4eOHOro KOHTEHTa H PeAaKTOPCKO# NMpaBKU

3.1.1. ¢opmupoBanue 3aka3za Ha coznanue e-YMK u y4eOHBIX MOIysIell B COOTBETCTBHH C
CEMECTPOBBIMH/TONOBBIMH ILTaHaMu Kadenp, YMO u nenapramenta I10;

3.1.2. opraHm3zanus paboT IO aHAIM3Y U pPeIAKTUPOBAHUIO (B COOTBETCTBHH C PeriameHTOM 0 mopsiake
pa3paboTKH KOHTEHTA IS IPOrpaMM 00y4YeHHSI) IeKTPOHHBIX y4eOHO-METOUYECKUX
MaTepHanoB s co3nanus e-YMK u yueGHbIX Monyneit mis BII u nporpamm JI10, Bkmogas
pecypcsl GHIIHAIIOB;

3.1.3. opraHH3allMOHHOE PYKOBOJCTBO MENArOrH4eCKUMU pabOTHUKAMH U TEXHUYECKHUMHU
CIEHATHCTAMHU 110 CO3aHHIO TEKTPOHHOTO KOHTEHTA
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3.1.4. opraHu3aiMs U POBENEHHE KPATKOCPOUYHBIX IPOrpaMM O0YYEHHsI, B TOM YHCJIE C IPUBIECYCHUEM
BHELIHUX JKCIEPTOB JUIs NeJarorudeckux paboTHUKOB II0 OCHOBAM CO3JaHUS 3JIEKTPOHHOTO
KOHTEHTa

3.1.5. opranm3anus paGoThl KypaTOpOB IO CO3JAHUIO 3IEKTPOHHOTO KOHTEHTA U1 Y4eGHOTO MPOIIECT
BII u AITO

3.2.I'pynna BuneoMoHTaxa u 00pabOTKH MyJIbTUMEIHA .

3.2.1. moaroroBka u mpeoOpa3zoBaHKE MYJbTHMEAUMHOIO MaTepHaia K BU3yalM3alldd M TPAHCIIAIUH C
HCIIOJIb30BAHHEM COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOIOTHH H TEXHHYECKHX CPEICTB

3.2.2. 3ammch mpomo- ¥ workshop-BHIEOpPOIHKOB MO 3a1auu y4eOHOro mporecca u nporpamm JI10

3.2.3. pa3smeleHHE BUACOPOIUKOB B MEIHATEKE AKAJEMHUH

3.2.4. monHBIA HMIM YAaCTHYHBIA HMMIIOPT BHIEOPOJMKOB B 3JIEKTPOHHBIE Y4eOHO-METOIMYECKHE
KoMILIeKch! A nporpamM BIII u ITIO

3.2.5. co3panue 6anka yuyeGHOro BHaeo no nporpammam BIII u JIT1O

3.3.I'pynmna cHCTEMHO-aAMUHUCTPATUBHOM M PECYpCHON MOIIEPXKKH 3JIEKTPOHHON HH(POPMALMOHHO-

obpa3oBaTenbHON Cpe/ibl aKaIeMHUH

3.3.1. co3naHMe Yy4YeTHBIX 3allMCel MENarorHyecKuX PabOTHHKOB M COTPYAHHKOB, OINpEE/ICHHE H
KOH(QUIypHpOBaHHE HX IIpaB AOCTyna K Ilopramy CTyIeHTOB M IpemnojaBareieif 1o pasaenaM B
OTKPBITOM ¥ aBTOPHM30BaHHOM 4acTsX, K obnactsM BUAUMOCTH 00BekToB B LMS Adobe Connect
Pro, MS Office 365

3.3.2. co3nanue u pa3MemmeHue y4eOHBIX 00bekToB Ha [Toprane cryzentoB u B LMS Adobe Connect
Pro, MS Office 365

3.3.3. pasmemenue Ha I[loprame CTyJEHTOB aKTyalM3HpOBAaHHBIX rpadukoB ydyeGHOro Impouecca,
rpagukoB OH-TAallH MEpONpPUATHH, HHPOPMALMOHHBIX, OpPraHU3aLHOHHBIX, Yy4eOHBIX H
METOAMYECKHX MaTepHaJOB IO HampaBleHWsM M ¢opMaMm oOydeHHs B oOmmieM aocTyme s
NOJJIEPKKH y4eOHOro mpoiecca

3.3.4. axTyanuzanms, CO3aHHE U pa3MEIIeHHE HOBBIX OOBEKTOB B paszenax «CTyneHdecKas XKHU3HBY,
«Maructpatypa» U «Acnupantypa» Ha [loprane cTyneHTOB, y4eOHBIX OOBEKTOB Ul aCIUPAaHTOB
B LMS Adobe Connect Pro

3.3.5. uHpOpMamMOHHOE M OpPraHU3aLUOHHO - METOJUYECKOe pPYKOBOJACTBO II€IarorH4yecKUMHU
pabOTHMKaMH M OTBETCTBEHHBIMH COTPYIHHMKaMH IO paboTe B 3JMEKTPOHHONW HH(OpPMAaNMOHHO-
obpa3oBaTenbHOH cpesie akaIeMuH

3.4MHas JeATENBHOCTh, CBs3aHHAs ¢ peanm3zauued 3amay  JlaGoparopum ocymecTBiasemMas B

COOTBETCTBHHM C 3aKoHoHarenbcTBOM Poccuiickoit @enepauun, YcraBoM AKaJeMHH M HACTOSAIIAM
[Tonoxenuem.

4. CTPYKTYPA U KAJIPOBbIIA COCTAB
4.1. llltaTHOe pacniucanue 1abOpaTOpUH yTBEPXKIAET PEKTOP AKaJIEMHUH.
4.2. JlaGopaTopuio BO3INIABISET PYKOBOIAMTENb — IUTATHBIM COTPYAHHK AKaIeMHM, Ha3HA4EeHHBIA Ha
JOJDKHOCTh PEKTOPOM B COOTBETCTBUH C JEHCTBYIOMIUM TPYAOBBIM 3aKOHOAATENBCTBOM PO.
4.3. PykoBoguTENh OCYLIECTBIAET OOLIYIO M ONIEPATUBHYIO AESATEIBHOCTHIO 1JaOOPaTOpHH, B TOM YHCIIE:
- obecneynBaeT BBIOJHEHHE TIPUKA30B peKkTopa, I[loNOXKEHMH M MHBIX JIOKAIBHBIX AaKTOB,
pErIaMeHTUPYIOLUINX JeATEIbHOCTD JIabopaTopuH;
- ofecrneunBaeT B3aUMOAEHCTBHE J1a0OpaTOpUd C OPYTMMH CTPYKTYPHBIMH IIOZpa3[elICHUSIMH
AxanemMuu;
- opra"u3syer noadop (MOAroTOBKY) H MOBHIIEHHE KBaTH(UKauyu paOOTHUKOB 1ab0paToOpuHy;

- OpraHM3yeT BBHINOJHEHHE IUIAHOB paboThl abOpaTOpPHH, BHOCHT B HHX HEOOXOAMMBIE KOPPEKTHBEL,
crioco6eTByromue 3G heKTUBHOMY HCIIOIB30BAHHIO paboyero BpeMeHH;
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- HECET MAaTEePUAIIBHYIO OTBETCTBCHHOCTH 3a ICHHOCTH, IIPHHAIJIC)KAIIUEC na6oparopm1;

V. Bzanmopeiicreue JlaGopaTopuu ¢ moapasaenennamu Axagemun MYBuHT

5.2 JIaboparopust B3aUMOJEHCTBYET:

5.2.1. B yacTH co31aHuUs JIEKTPOHHOTO Y4eOHOro KOHTEHTA H PeJaKTOPCKOM MpaBKH: ¢ KadeapaMu
(Bximrovas GuIMabl), ¢ AEMapTaMEHTOM IOIOJHUTENBHOrO MpOo(ecCHOHAIBHOrO 00pa3oBaHus (najee
JI10), ¢ yuebHO-MeToauuyeckuMm otraenoM (manee YMO), ¢ uHGOPMALHOHHO-OUOIMOTEYHBIM LEHTPOM
(manee UBLY). A ) _

5.2.2 B yacTH BHIEOMOHTaXa M 00pabOTKM MyibTHMenua: ¢ Kadeapamu (BKIIOYas QHIMAIB), C
nenapramenToM JIIIO, ¢ gemapraMeHTOM NpOrpaMMHO-TEXHOJIOTHYECKOro olecredyeHus (nayee
nenaprament [1TO), ¢ UBL]

523 B 4YacTH CHCTEMHO-aIMHHUCTPAaTHBHOH W pECYpCHOM IOIJIEPKKH 3IIEKTPOHHOMH
HH(pOpMaOHHO-00pa30oBaTeIbHOM cpeabl akanemun: ¢ nemapramentoM I1TO, ¢ kabenpamu (BKiIroyast
¢bunuanel), ¢ AeKaHATOM, C OTIEJIOM KaJIpoB.

5.3. IlpenycmaTpuBaeTcst opraHu3anus B3auMmoneicTBus JIabopaTopuu ¢ BHEIIHUMH IapTHEpaMU
B paMKaX HHHOBALIMOHHBIX IPOrpaMM, COBMECTHBIX IIPOEKTOB FOPOJCKOTO U PErHOHAIBHOIO YPOBHS.

S. ®PUHAHCOBAS JESATEJbHOCTD
5.1.®uHaHCHpOBaHHE NEATEIBFHOCTH JIAOOPATOPHH OCYIECTBISAETCS U3 CPEACTB AKaJIEMUH, BBIICICHHBIX
B IIpeJieNiaX yTBEPXKICHHON CMETHI, a TaK)Ke UHBIX CPEACTB B paMKaX IPHBIICYECHHBIX 3aKa30B, IPOEKTOB,
TPAHTOB.
5.2. Omnara Tpyzna mepcoHaina J1abopaTOpUd OCYIIECTBIISETCS HAa OCHOBAHUH 3aKIIOUEHHBIX TPYAOBBIX
JIOrOBOPOB B COOTBETCTBUH C YTBEPKICHHBIM IITAaTHBIM PaCIUCAHUEM B IpPEZIeNiaX CPEICTB, BBIIEIAEMBIX
Ha 9TH LIEJH.

6. SAKJIIOUYUTEJIBHBIE ITOJIOXKEHUSA
6.1. JlaGopaTopusi peopraHu3yeTcs ¥ JTHKBUAUPYETCS Ha OCHOBAHUH IIPUKa3a peKTopa AKaJeMUH.

PykoBoauTens 1abopaTopuu 3NEKTPOHHOTO KOHTEHTA / T.U. Puukosa



