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1. O6mne noJIOKEeHHs
1. Hacrosimee Ilonoxenne 06 Y4eOHO-METOAHYCCKOM ortaene OGpa3oBaTebHON OpraHH3aliy
phiciiero oOpa3oBaHHs (YacTHOTO yupesiienns) «MexayHapoHas aKajieMus OusHeca M HOBBIX
texnonoruii (MYBuHT)» (nanee — AKajieMus) onpesiensieT OCHOBHbIC 3a/1atH, (GyHKIMH, CTPYKTYPY
VyeGHO-MeTOMYECKoro  oTaena  (manee  — VYMO), ycraHaBjuBaeT —[pasa, 00s13aHHOCTH,
OTBETCTBEHHOCTH €ro pabOTHHMKOB, & TAKKe MOPs/IOK OpraHu3alii JIeSTENHHOCTH | B3aHMOJICHCTBHSA
OTJIeNa ¢ APYTHMH TIOPa3/Ie/IeHHsAMH AKaJIEMHH | (umanos.
2. VueGHO-METOAMUECKHH OT/eN SBIAETCS CaMOCTOATE/ILHBIM CrelHaTM3HPOBAHHBIM CTPYKTYPHBIM
To/(pa3/ieieHneM, OCYIIECTBIISIOIAM ILIAHHPOBAHHE, KOOD/IMHALMIO, KOHTPOJIb pealn3allii yueGHOro
mporecca H y4eOHO-METOHIECKOH paGOTEI AKaJeMHH, H HETOCPE/ICTBEHHO MOTHHACTCA NPOPEKTOpPY
1o yue6Hoit pabore.
3. B cBoeii aesrenpHocTH YMO PYKOBOACTBYETCS CHICAYIOIMMH OCHOBHBIMH IIPABOBBIMH aKTaMH H
HOPMATHBHBIMH JIOKYMEHTAMH:
- 3akoHo/aTENECTBOM PD;
- HopMaTHBHBIMA akTaMu MHHHCTEPCTBA oGpasosarus i HayKu PD;
- Verasom Akagemun MYBuHT;
- [IpuKa3zaMH ¥ PaclioPsKEHHSAMHA PeKTOpa Axajemun MYBuHT;
- Hacrosmum Ionoxennem 06 YMO.

1L Ilenn, 3aaa4u 1 GYHKIHH y4e0HO0-MeTOAHIECKOro 0T/1e/1a
2.1. Lens pesrensHocTH YMO — miiaHHpOBaHHE, OpraHM3aius | yrnpasjieHHe yue6HO-METO/INECKOM
JIeATELHOCTBIO AKaJIEMHH.
2.2. 3amaun YMO:
- KOOpAHHALHS y4eOHOH NeATebHOCTH AKaJIeMHH i KOHTPOJIb 3a XOJIOM Y4eGHOr0 mporecca;
- COBEPIICHCTBOBAHHE y4eOHO-METOANYECKOro 1 HOPMATHBHO-IIPABOBOTO 0beCreyeH s yueGHOro
nporecca;
- OpraHHM3alys H CONPOBOXKICHHE NPOLEIYPLI JMIEH3HPOBaHHs 00pa3oBaTeNIbHOM JEATEILHOCTH
¥ AKKpEMTaliH 06pa3oBaTe/bHbIX IIPOrpaMM AkajieMHH ¥ (pHIHAIIOB]
- (opMupoBaHKe OTYETOB AKa/IIEMHH B TOM HHCIIE (puIManoB B KOHTPOJIHPYIOIIME OPraHbl.
2.3, V4eOGHO-METONHUECKH il OT/Ae/ B COOTBETCTBHU C BO3JTOKCHHBIMA Ha HEro 3ajla4aMH BBINOJIHACT
cneyonue GyHKIHH:
- co3ianie ydeOHBIX IIaHOB B COOTBETCTBHH € TpeGoBaHMsAMH 00pa3oBaTE/ILHBIX CTAHAPTOR;
- [UIaHHPOBaHKE Y4eOHOro nporecca AKajeMiH | (humanos;
- (opmMupoBaHHE HArpy3KH Ha yueGHBI TOA M KOHTPOJNb €€ Pachpeie/CHis MEKITY
[lejaroruyecKnMu paboTHHKaMH Kadep;
- afatu3 ¥ 00O06IIEHHe MTOTOBBIX JAHHBIX MO BBITOJHCHHIO yueGHOI HArpy3ku Kajenpamu
11eJaroruueckuMn paboTHHKAMH;
- yueT M pacrpesie/ieHHe ayIiTOPHOro donta uis obecneuenus yueGHOro nponecca AKajieMHH
(uHanos;
- (opMupyeT NpHKa3sl O 3aKPEIUICHHH ayaHTOPHOTO Qona, AMCHMIUIAH 32 Kadenpamn H
[OJIFOTOBKA IPOEKTOB MPHKA30B 110 y4eGHOMH ASATENBHOCTH;
- KOOp/MHALHS JIESATEIBHOCTH xadenp, B T.4. (uinHanOB M JpYrux yueGHBIX MOJPA3/IeNCHHN,
oGeCIeuHBAIOIIIX BBEICHHE H Pealn3allHio 00pa3oBaTe/bHbIX CTHAapTOR BhICIIEr0 00pa3oBaHus;
- KOHTPOJb 3@ COJAEP)KAHHEM H CBOCBPEMEHHOCTRIO 3amoJIHEHHs MHIAMBH/yaIbHBIX IUJIAHOB
paGoThI penoaBaTeNei;
- xoop/uHauis paGoTel Kadeap (c yueroM (HMIHATIOB) MO OPraHH3alMH H NPOBEJICHHIO BCeX
BHJIOB [IPAKTHK CTY/ICHTOB; B -
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- undopmupoBanne Kadeap M Jpyrux yueGHBIX TOJpa3/leNiennii AKaleMud O PpeHICHHIX
BBILICCTOAIMX OPraHH3aIHii;

- opranmusainus  paboThl kapenp mo  (opMHpOBaHHMIO  COCTaBa I"ocy1apcTBEHHBIX
HK3aMEHAITHOHHBIX KOMHCCHIH.

- pa3paGoTKa JIOKaILHBIX HOPMATHBHBIX AKTOB 110 opraHM3aiEy yqeGHOro npouecca;

- [UIAHMPOBAHHKE, KOOPAMHALMA M obecnieyerne paGoThl  yueOHO-METOJMYECKOTO — COBETA
AxasieMHH;

- [OJrOTOBKA Ul OOCYXKIEHHS Ha Y4eOHO-METOJMYECKOM COBETE JIOKABHBIX HOPMATHBHBIX
aKTOB, PerJIAMEHTHPYIOIIHX y4eOHYIO JCATENbHOCTh aKa/ICMHH, 1 KOHTPOJIb 32 HX COOJTIO/ICHHEM;

- OCYIIECTBIIEHHE KOHTPOJIS 32 COOIIOICHHEM JIMLICH3HOHHDIX H AKKpEMTAIHOHHBIX HOPMATHBOB
(yueOHas Harpy3ka neJarornyecKux paGoOTHAKOB, Y4EOHO-METOIHYECKOE H MaTepHaIbHO-TEXHHYECKOEe
obecreyerne ydeGHOTO IPOIECca, BHEJAPCHHE H HCIONB3OBAHHACE B yueGHOM IpOLEcce COBPEMEHHBIX
06yualomuX TEXHOIOTHif, COOTBETCTBHE o6pa3oBaTeIbHbIX MPOrpaMM ®rocC u ap.);

- yuactme B paboTeé MO TOArOTOBKE JIOKYMEHTOB JULd NpOBE/ICHNUs JTMIEH3HPOBAHHMS
06pa3oBaTebHOM  JIEATENBHOCTH M aKKpeIUTaliH 06pa3oBaTeNbHBIX TPOrpaMM  AKaJeMHH
(huHanos;

- KOHTPOJTb 33 (HOPMHPOBAHHEM 1 CBOCBPEMEHHBIM BBINOJIHCHHEM rpadukoB yueGHOro mpouecca
11 paGo4HX yHeGHBIX ILIAHOB MO CICUHATBHOCTIM H HANPAB/ICHHIM NOATOTOBKH;

- AHAIM3 XOMA M MTOrOB TPOMEKYTOYHOTO KOHTPOJS YCHEBACMOCTH H TeKylueil arrecTaiuy
CTY/ICHTOB;

- aHAIM3 PE3YJIHTATOB  TOCY/AApCTBEHHBIX — ATTECTALMOHHBIX HCIBITAHMI M TOJrOTOBKA
TIpe/UIOXKeHHif 110 HToraM paGoTl I'DK;

- yuacTHe B paboTe ATTECTAlHOHHOH KOMHCCHH AxaJieMHH;

- aHAIN3 HAJTMYHS U 3aKa3 GJIaHKOB CTPOTOH OTYETHOCTH;

- OpraHM3aiHs ¥ KOHTPOJIb CBOCBPEMEHHOI0 odopmenns GIaHKOB CTPOTOH OTYETHOCTH;

- KOHTPOJIh 32 yu4eGHO-METOIMYECKHM 0becre eHHeM 06pa3oBaTeILHOrO IpoLecca;

- [OATOTOBKA, YdYeT M CHCTEMaTH3alus —pacropsHTE/IbHBIX JIOKYMEHTOB 110 y4ebHO-
MeTO/IHY€ECKOl padoTe;

- npoBepka HANMUMs y4eOHOH JOKyMEHTalllH Ha kadenpax: pabouHX MporpamMM (mozyneii) Ha
IIPE/IMET COOTBETCTBHS 00pa3oBaTeIbHBIM CTAHAapTaM | y4eOHBIM IIJIaHAM;

- [IOArOTOBKA M TPENOCTABICHHE CBEIEHMH H OTHETOB, KACAIOUIMXCH yueGHOM JIeATENLHOCTH
AKaJ[eMHH, TIO 3aI[POCaM BBILIECTOSIIHX OPTaHOB H HA/IBOPHBIX OPratoB;

- ocymecTBisier c6op CBEACHHH OT CTPYKTYPHBIX nojipas/eeH it /uis GopMHPOBAHHS OTHETOB;

- yuer, aHaA3 W [UIAHHPOBAHHKE 3arpyKCHHOCTH yueGHBIX ayMTOPHii 10 BCeMY ayJHTOPHOMY
Gony;

- co3ande ® mojuiepkanue 06aspl JAHHBIX JIOTOBOPOB H corjialeHnii 0 B3aHMOJEHCTBHH C
NpeNpPHATHSMH H OPraHH3alMsAMHA Ha IPOXOXK/CHHE NPAKTHEH;

- NpOBE/ICHHE BHYTPEHHHX ay/HTOB nozpasziesieruii u kapeap AKajieMuH.

1L B3auMOOTHONIEHHS OT/AEJA ¢ APYTHMH MOApa3/1eJIeHHsIMH MYBuHT
Vye6HO-METOAMYECK I OT/IEN IPH PEIICHHH BO3JIOXKEHHBIX HA HEro 3ajad B3aUMOJICHCTBYET C PSJIOM
CTPYKTYPHBIX TO/{pa3/ie/ieHuii AKaJeMHH:
- ¢ KadeapaMu 10 BOMPOCAM COBMECTHOTO ILIAHHPOBAHMA H KOHTpOJIs BBIIOJIHEHHS Y4eOHBIX
[UIaHOB, Y4eOHOM HArpy3KH MeJarorHyeCKHMH paGOTHHKAMH, IOJIFOTOBKA OTYETHOH JIOKYMEHTALIH;
- ¢ OTZeNOM KagpoB MO BompocaM (POPMHPOBAHHS INTATOB INEJArOrHHYECKHX pabOTHHKOB,
COBMeCTHas TO/rOTOBKA TEKYIIEH 1 OTYETHOH JOKYMEHTAIHH;
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- ¢ IUIAHOBO-DKOHOMHYECKOH CiryxGoi 1o (uHanCOBHIM BONIPOCAM  (BBITOTHEHHE HArpys3Ku
KadyeZipamu, 1e/1arornIeCKHMH paGOTHHKAMH);

- ¢ JIeKAaHATOM TIO BONPOCAM TUIAHHPOBAHHS M pean3alli yueGHOro mpomecca, GopMHpPOBAHHS
MHIMBAIYaIBHBIX YUEOHbIX IUIAHOB, COCTABJICHHA H BBINOJIHEHHS pacnucanus, GopMHPOBAHHS OTUCTOB
10 yueGHO JeATENbHOCTH, IO BOMpOCaM BBIMONHERHs rpadukoB yueGHOro mpouecca H HTOrOBOM
aTTecTalHu;

- ¢ uHOPMAIMOHHO-OHOIHOTUCHBIM  LICHTPOM no  BompocaM  yd4eGHO-METOJHMHECKOro
obecrnieuenns 00pa3oBaTEILHOrO MPONecca;

- ¢ JpYTHMH CTPYKTYPHBIMH MOJpPa3s/C/ICHUAMH B3aMMOJICHCTBYET MO BONpPOCAM OpraHH3alliH
yue6HOro mponecca B HHCTHTYTE.

IV. llpasa

PaGoTHUKH YueOHO-METONMYECKOr0 OT/1e/a HMEIOT CIIC/IyIONIHIe npasa:

- sanpamuBaTh  MHOOPMAIHIO, HEOOXOMMMYIO  JUlsi  ODECHedeHHs  BBIIONHEHHS  CBOMX
00s3aHHOCTEH;

- NPHHAMATH CAMOCTOSTEJIbHBIE PCIICHHUA B OTHOIIEHHH OpraHM3aluu paboThl OTACNd H
HETIOCPE/ICTBEHHO BBINOIHACMBIX pabor;

- BHOCHTb TIPEUIOKEHHS 10 COBEPIICHCTBOBAHMIO yueGHO-MeToTHIECKO PaGoThI B AKaJCMHH;

- MHHIMAPOBATh, pa3pabaThiBaTh WM yHacTBOBATH B IIPOEKTaX, HMEIOMMX OTHOIICHHE K y4eGHO-
MeTOJIHUECKOMY ObecTiedeHHIo 00pa3oBaTeIbHOro nporecca B Axanemun MYBuHT;

- [IOCTOSIHHO TMOBBIIATE CBOH MPOQeCCHOHANbHBIA YPOBEHD Hepe3 JC0OBbIC TMOE3/IKH U y4acTue B
pa3NHYHBIX MEPOTIPHATHSAX H KOH(EPEHIMSAX C IEIBI0 0OMEHa ONBITOM.

V. OTBEeTCTBEHHOCTH
- BCIO IOJIHOTY OTBETCTBEHHOCTH 32 Ka4iecTBO H CBOEBPEMEHHOCTD BBINOIHCHHUA BO3JIOKEHHBIX
HACTOSIIIAM TOJIOKEHHEM Ha OTJIell 3a/1a4 H (yHKIHI HeceT HaYaIbHUK OT/CIA;
- K11l pabOTHHK HECET NEPCOHATBHYIO OTBETCTBEHHOCTb 3a Ka4eCTBO BBINOJIHACMBIX pabor B
COOTBETCTBHH C JIOJDKHOCTHOM HHCTPYKIMEH;
- 3a HeBHINOJHEHHE ( HEHaUIeKalee BBINOJIHEHHE) BO3JIOXKEHHBIX HA OT/EI 3a1ad H dyHKIHi
BHHOBHbIE PaOOTHHKH HECYT JUACIIATUIMHAPHYIO, FPX/IaHCKO-TIPaBOBYIO, aJIMHHHCTPATHBHYIO B HHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C JICHCTBYIOIIHM 3aKOHO/IATEILCTBOM.

Havaneauk YMO T.IL. I'ycekoBa
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